RESOLUTION NO. 07-17

A RESOLUTION OF THE MAYOR AND CITY COUNCIL
OF THE CITY OF MARICOPA, ARIZONA, APPROVING
THAT CERTAIN DOCUMENT ENTITLED “FIRST
AMENDMENT TO THE RULES AND PROCEDURES (BY-
LAWS) FOR THE MARICOPA PLANNING AND ZONING
COMMISSION™,

WHEREAS, on March 12, 2007 the Planning and Zoning Commission proposed and
approved an amendment to that certain document known as “The Rules and Procedures (By-Laws)
for the Maricopa Planning and Zoning Commission™; and

WHEREAS, the amendment.provides that regular mectings of the Planning and Zoning
Commission shall be held at five thirty in the evening (5:30 P.M.) rather than five in the evening
(5:00 P.M.); and

WHEREAS, the City Council believes that approving such document will be in the
City's best interests;

NOW THEREFORE, BE IT RESOLVED by the Mayor and City Council of the City
of Maricopa, Arizona as follows:

That certain document known as “FIRST AMENDMENT TO THE RULES AND
PROCEDURES (BY-LAWS) FOR THE MARICOPA PLANNING AND
ZONING COMMISSION™ attached hereto as Exhibit “1", is hereby accepted.

PASSED AND ADOPTED by the City Council of the City of Maricopa, Arizona this 3m
day ol April, 2007.

ATTEST: APPROVED AS TO FORM:

\ s B St
' Clt\LAra{)rne\

City Clerk




EXHIBIT "1"
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First Amendment to the
Rules for Procedute (By-Laws) for the
Maricopa Planning and Zoning Commission

I. Otrganization

A.

Chairman.

The Commission, organized as provided under Ordinance No. 04-03 of the City of
Maricopa, shall, at its first meeting in January of each vear, elect a Chairman from among its
appointed members. The Chairman shall preside at all meetings and hearings of the
Commission decide all points of order or procedure and perform any duties tequired by law,
ordinance, or these rules. The term of the Chairman shall be eligible for re-election.

B. Yice-Chajrman.
The Commission shall, at its first meeting every January, elect a Vice-Chairman from among
its appointed members, who shall serve in the absence of the Chatrman.

C. Secretary.
The City of Maricopa will designate a staff member, who is fammliar with planning and
zoning mmatters, to act as Secretary of the Commission. It shall be the duty of the Secretary
to: post all agendas, send out all notices, to prepate and see 1o the delivery of all materials to
be considered by the Commission, to be the custodian of the records, and to perform all the
duties required by law, ordinance, or these tules of procedure.

D. Legal Counsel.
The City Attorney, or his or her designated representative, shall be the legal counsel for the
Commission. Advice of counsel shall be received and entered in the minutes before
dispositdon of any question of law or matter requiring legal interpretation or advice,

IL Meetings

A. Regular Meetings.
Regular meetings of the Comimission shall be held on the second and fourth Monday of
each month beginning at five thirty in the evening (5:30 P.M.}. The meeting on the second
Monday shall be for the review of and action on applications. The fourth Monday meeting
shall be used for wotk sessions of the Commission as necessary.

B. Special Meetings.
Special meetings for good cause may be held by the Commission on call of its Chairman or
by any three members, which call shall be filed with the Secretary, or as may be scheduled by
a majority of the membets at any previous meeting. The manner of the call shail be
recorded 1n the minutes of the special meeting, and at least 24 hours notice of the meeting
shall be given to each member and to the public as may be required by law, ordinance, or
these rules of procedure.

C. Pyblic Meetings.
In accordance with ARS. §38-431 et. seq., all meetings and heatings of the Commission,
except Executive Sessions, shall be open to the public. Any action calling for a formal vote
shall take place only at public meetings.

D. Procedures of Meetngs.

Maricopa P2 Commrission By-Laws Page 1 of 2

N



All meetings and hearings of the Commission shall, subject to A.R.S. §38-431 et. seq., be
conducted in accordance to standard “Roebert’s Rales of Order”.

Quorum.

A quorum necessary for the transaction of business shall consist of at least four (4) members
of the Commission except as specifically provided otherwise by statute, ordinance, or these
rules of procedure. The business of the Commission shall be transacted by the majority vote
of the quorum. A member of the Commission may abstain from voting on an issue only
upon declaring a conflict of interest, which declaration shall be made prior to the
presentation, and in which case such member shall not take pare in either the discussions or
deliberations on the matter and may leave the room.

II1. Official Records

A

Definitions.
The official records shall include these rules and regulations, and the minutes of the
Commission together with all findings, decisions and other official actions.

Recording of Vote.

The minutes shall show the vote of each member on every question on which the
Commission is required to act, or if in abstention, or if absent and shall indicate that fact.

File Retention.

The Secretary shall keep, in accordance with City policy or state law, a file of all plats, maps,
charts, reports, resolutions, notices, correspondence, or other matters filed with or issued by
the Commission. ’

Lublic Record. :

All of the records of the Commission shall be public records and shall be open to public
inspection during customary working hours unless exempted by law (e.g. executive session
minutes).

IV. Rules and Amendments

A

Amendment Procedure.

Amendments to these bylaws may be proposed by the Commission upon the affirmative
vote of the majority of the quorum present; provided, however, that any such proposed
amendment was proposed at a preceding meeting, or was submitted in writing at a prior
regular meeting of the Commission and is recorded in the minutes of such meeting or
meetings. Amendments proposed as above shall be submitted to the City Council for
approval and shall become effective at the next regular meeting of the Commission
following the approval of said amendment by the Council.
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