
RESOLUTION NO. 21-30 

A RESOLUTION OF THE MAYOR AND CITY COUNCIL OF THE CITY 
OF M ARICOPA, ARIZONA, DECLARING AS A PUBLIC RECORD 
T HAT CERTAIN DOCUM ENT FILED WITH THE CITY CLERK AND 
ENTITLED "AMENDMENT TO TITLE 3: ADMINISTRATION AN D 
PERSONNEL," REGARDING T H E UPDATE OF RULES AND 
REGULATIONS RELATI NG T O THE ACTING CITY MANAGER, 
AUTHORJTY TO CONTRACT AND DUTIES OF THE PURCHASI NG 
DIRECTOR AND AMENDING SECTION 3.10.100, SECTION 3.10.140 
AND SECTION 3.65.040 OF THE MARJ COPA CITY CODE. 

WHEREAS, the City Council previously adopted Ordinances which established rules 
and regulations related to the administration and personnel of the City; and 

WHEREAS, staff for the City has provided some amendments to those Ordinances 
which update the rules and regulations related to the acting city manager, authority to contract 
and the duties of the purchasing director; and 

WHEREAS, the City Council believes that declaring such document a public record and 
adopting its provisions by reference will be in the City's best interests. 

NOW THEREFORE, BE IT RESOLVED by the Mayor and City Council of the City 
of Maricopa, Arizona as follows: 

That certain document filed with the city clerk and entitled '·Amendment to Title 3: 
Administration and Personnel," regarding the update of rules and regulations relating to 
the acting city manager, authority to contract and the duties of the purchasing d irector 
and amending Section 3. I 0. I 00, Section 3. I 0. 140 and Section 3 .65 .040 of the Maricopa 
City Code, is hereby declared to be a public record, and an electronic copy shall remain 
on file in the office of the City Clerk of the City of Maricopa for examination by the 
public. 

PASSED AND ADOPT ED by the City Council of the City of Maricopa, Arizona this 
15th day of June, 2021. 

APPROVED: 

Che ----
Mayor 
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ATTEST: 
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AMENDMENT TO TITLE 3: ADMINISTRATION AND PERSONNEL 

3.10.100 
Acting city manager. 

In the event of an absence, the city manager shal l appoint an acting city manager. In the event the 
city manager is unable to designate, and until counci l appoints an interim city manager, the city 
manager powers and duties shall be performed by the following officers of the city and they are 
so appointed in the following order as each succeeding officer may be absent or disabled: 

A. Assistant City Manager; 

B. C ity clerk. [Ord. 18-09 § I; Res. 18-24; Ord. 11-04; Code 2004 § 3-20.] 

3.10.140 
Authority to contract. 

A. The manager is authorized to negotiate and execute contracts, applications and agn:;emenls 
for the purchase of goods and services or to secure intergovernmental funding on behalf of the 
city without prior council approval subject to the following conditions: 

I. All contracts, applications and agreements shall be reviewed and approved as to form by 
the city attorney prior to execution. 

2. All goods and services that are the subject of such contracts, applications and 
agreements shall be procured in compliance with Chapter 3.65 MCC. 

3. o contract, application or agreement may be executed under the authority of this 
section which would requ ire council to appropriate budgetary funds in any subsequent 
fi sea I year. 

B. The city manager may delegate to the assistant city manager and department directors 
portions of these responsibilities as they relate to purchasing as set forth above. The city manager 
is specifically authorized to delegate contracting authority to bind the city for all legal purposes 
as follows: 

I. The assistant city manager is authorized to execute contracts for the departments he/she 
is responsible for provided the costs of such agreements are authorized in the current 
budget. 

2. Department directors are authorized to execute contracts in amounts of twenty-five 
thousand dollars ($25,000) or less, provided the costs of such agreements are authorized in 
the current budget. 
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3. Authorizes applications and all necessary paperwork to apply for grant funds on behalf of 
the city. [Ord. 18-09 § I ; Res. 18-24; Code 2004 § 3-24.] 

3.65.040 
Purchasing director - Duties. 

A. The city manager shall be designated as purchasing director. 

B. The city manager may delegate to department directors portions of these responsibilities as 
they relate to purchasing as set forth above. The city manager is specifically authorized to 
delegate contracting authority to bind the city for all legal purposes as follows: 

I. The assistant city manager is authorized to execute contracts for the departments he/she 
is responsible for provided the costs of such agreements are authorized in the current 
budget. 

2. Department directors are authorized to execute contracts in amounts of twenty-five 
thousand dollars ($25,000) or less, provided the costs of such agreements are authorized in 
the current budget. 

C. The purchasing director, or the purchasing director's designee, shall: 

I. Maintain sufficient documentation of all purchase transactions to provide evidence of 
compliance with the requirements of state and federal law, and the provisions of this code; 

2. Approve or deny all purchase requests and shall report to the council on any purchase 
requiring council approval; 

3. Have the authority to resolve sol icitation and contract award protests. 

D. No purchase or contract for services of any kind or description, payment for which is to be 
made from funds of the city, sha ll be made by the purchasing director, or any officer, employee 
or agent of the city, except in the manner set forth in this chapter, and unless said purchase is in 
accordance with the adopted city budget. [Ord. 18-09 § I; Res. 18-24; Code 2004 § 3-212.] 
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